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HUONG DAN PANG NHAP TAI KHOAN EMAIL

A. Thong tin tai khoin email ngudi hoc

- Trinh d¢ dai hoc: mssv(@sv.sgu.edu.vn

- Trinh d¢ thac si: mshv@hv.sgu.edu.vn

- Trinh d6 tién si: msncs@ncs.sgu.edu.vn

Trong d6, “mssv” [a ma s6 sinh vién, “mshv” 1a ma sb hoc vién, “msncs” la ma $6 nghién
ctru sinh. Mét khau mic dinh ban dau s& 1a ngay thang nim sinh 08 ky s, theo sau 1a chudi
@Dhsg, vi du: ngay sinh 14 13/01/2001 thi mat khau sé& 1a 13012001 @Dhsg, ngudi hoc can
nhanh chéng ding nhap va d6i mat khau mic dinh nay.
B. Cach thirc dang nhap va sir dung

Nguoi hoc ¢6 the st dung 02 hinh thitc dang nhap: dung trinh duyét web va dung ing
dung Outlook trén may tinh hoac thiét bi di dong.

Véi g dung Outlook, ngudi hoc ¢ thé xem, tra 11, quan 1y email truc tiép trén thiét
bi ca nhan.

Véi trinh duyét web, ngoai email, ngudi hoc c6 thé xem, quan 1y cac dich vu dugc cung
cap kém theo cia tai khoan dugc cap.
I. Trinh duyét web
1. Truy cap ,

- Nguoi hoc gd https://login.microsoftonline.com vao thanh dia chi cua trinh duyét dé
tién hanh truy xuét / truy cap.

- Trinh duyét s& hién thi trang cho nhap thong tin tai khoan. Ngudi hoc nhap thong tin
tai khoan email vao 6. Sau khi nhan Next, nhap mat khau va chon Sign in.
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2. Sir dung

- Nguoi hoc bam duyét qua giao dién Gidi thiéu ctia Microsoft 365. Sau d6, chon danh
muc ng dung tai phia trai trén giao dién trang web, chon tiép Outlook dé vao tng dung
quan ly email.
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3. Giao dién qudn ly email
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I1. Ung dung Outlook trén may tinh
1. Ding nhdp

- Tim va mé& g dung Outlook da cai dat trén may tinh / thiét bi ca nhan.

- Nhép thong tin vé tai khoan email va mat khau di dugc cung cip vao giao dién Add

account.
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2. Sir dung

- Sau khi chon Sign 1n, tai giao di¢n chao murng, can chon Personalize Now d¢ tién hanh

ca nhan hod giao dién str dung.
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Welcome to Outlook! Let's get you set up
Make Outlook your own with custom themes, layouts, and

~ density preferences.
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3. Giao dién qudn ly email
- Sau khi hoan tt ca nhan hoa giao dién st dung, giao di€n quan ly email xudt hién nhu
sau:

Q, search
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= w > Reading.
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Try It
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’ Wonder how many messages in
You've accomplished a lot your inbox or other folders? You
> Saved Searches can now see the total number of

items in a folder by hovering or
right-clicking on folder name.



